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Judiciary Internet – www.courts.state.hi.us
 

 
 
 
 
Click on “Find Jobs with the Judiciary”. 
 

http://www.courts.state.hi.us/


 
Job Opportunities 

 

 
 

 
 
Click on “Civil Service Positions”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Main Menu – Listing of Open Competitive Jobs 
 

 

 

 
 
Click on “Internal Job Openings” to view and print the Internal  
(Non-Competitive) Vacancy Announcements. 
 
 



 
 
 

 
 
Click on “OK” to view Internal Job Openings.  You must be a permanent 
(regular) Judiciary civil service employee to apply. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Listing of Internal Job Openings 

 

 
 
Click on position title of interest. 



 
 

Specific Job Information 

 

 

 
 
From this panel, you may click on: 

• “Print Job Information” to view and print the job announcement; 
• “Supplemental Questions” to view supplemental questions for this   

job; and 
• “Apply” to create an account if you are a first time user, or if you 

already have an account, to retrieve your existing application.  
 

 
 



Job Announcement – Printed Version 

 

 

 

 

 
 
The printed job announcement contains important information you 
need to know.  Print and keep this job announcement for your future 
reference. 



 
 

Supplemental Questions 

 

 

 
 

• View Supplemental Questions.   
 

• Click on “Apply” to create an account or login to your existing 
GovernmentJobs.com account. 

 
      



 
 
Click on “OK” to view pages over a secure connection.  



 
 
 

Create an Account/Login to Existing Account 

 
 
 

                 
 
 
Click on “Create Your Account Here!” if this is the first time you are 
completing an online application. 
 
You must have your own “personal” unique e-mail address to apply online.  
If you are a Judiciary employee, please do not use your work email address 
*.courts.state.hi.us.  If multiple users share the same e-mail address, 
Human Resources correspondence may go to the wrong person.   
 
If you don’t have your own e-mail address, you can set up a FREE e-mail 
account with www.hotmail.com, www.yahoo.com, or www.excite.com.  
 
 

* * * 
 
If you have already created your GovernmentJobs.com personal account, 
enter your “Username” and “Password”. 
 

* * * 
 

If you forgot your password, click on “I Forgot My Password” and your 
username and password will be sent to your e-mail address.   
 
                
 
 
 
 

http://www.hotmail.com/
http://www.yahoo.com/
http://www.excite.com/


 
Select a “Username” and “Password” 

 

 
 

• Enter your account information and create a password. 
 

• Click on “Save” to create your account. 
 

• You will see a confirmation screen with your user name and 
password.  Print the confirmation screen for future reference. 

 
Once you have created an account with GovernmentJobs.com, you may 
complete your application online. 
 

• Enter your user name and password from the Login screen (see 
previous page) to access your account.   

 
 

 



Create an Application  

 
   
 
If this is the first time you are completing an online application, click 
“Create Application”. 
 

* * * 
 

If you have previously created an online application, you may click on the 
position title “Clerk Typist II”, to view a listing of your existing 
application(s).  Skip to the “Select an Existing Application” page. 
 



 
 

Build a New Application 

 
 
Enter an “Application Name” and click on “Create Application”. 
 
 



 
 

Select an Existing Application 

 
 
Once you have created an application, the application is saved in your 
account.  You can use your saved application to apply for future jobs. 

 
 

• Select an Application Title. 
 
• Click on “Select Application & Continue”. 



 
 

Judiciary Application 

 
            
Step 1:  Job Application 
 

• Complete all fields.   
 

• Verify your email address.  It is critical that your e-mail address is 
correct.  When you submit an application, an automatic reply 
confirming we have received your application will be sent to this  
email address. 

 
• Click on “Save & View Application”.   



 
 

 
 

 

 

 
 
• Review your Personal Profile Information.   
 
• Click on “Add…” to enter your Education, Work Experience, 

Certificates, etc. 
 
It is important that you include all relevant education and experience in 
your application.  List each job title separately even if it is with the same 
employer.  Describe your job duties in detail.  The field size is unlimited.   
 
All pertinent information must be included in your application.  
Incomplete applications will be rejected.  A resume is optional. 
 
• Click on “Go to Step 2: Agency-wide Questions”. 

 



Agency-wide Questions 

 

 
Step 2:  Agency-wide Questions 
 

• Complete Agency-wide Questions. 
 
• Click “Save & Proceed”. 



 
 

Supplemental Questions 

 
 
 

 

 
Step 3:  Supplemental Questions 
 

• Complete Supplemental Questions.   
 
• Click “Save & Proceed”. 



Confirm Application 

 
 

 

 
 

• Review your application. 
 

• If you need to modify any part of your application, Click the “Edit” 
button next to the section you wish to modify.  

 
• When you have completed your review of your application, Click on 

“Confirm Application”. 
 



 
Certify and Submit Your Application 

 
 

 
 
Step 5:  Certify & Submit 
 
Read this paragraph before submitting your application.  If you are ready to 
submit your application, Click “Accept.”  This is considered your electronic 
signature. 

Once you submit an online application, you will receive an automatic email 
reply confirming Human Resources has received your application. You may 
print this page for your records. 

If you do not receive this email, it means we did not get your application.  
Double check your email address to make sure that it was entered 
correctly. 

 

Thank you for applying online with the Hawai’i State Judiciary! 

 

 



How to View a Listing of the Applications You Submitted 

 

• Visit www.governmentjobs.com.  website. 
 

• Click on “Career Seekers.” 
 
 
 

Login to Your Existing Account 

  
 
 

• Enter your “Username” and “Password”. 
 

• Click on “Login.” 

http://www.governmentjobs.com/


  
 
 
This is a listing of all applications you have created. 
 
 
Click on “Application Status” to view a listing of applications you have 
submitted. 
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